
 

Filters 

Click on the 
dropdown arrow to 
select your criteria 
(e.g. a specific 
College or Gender) 
to filter the 
dashboard. 

Hovering Over 
Data 

Hover over any 

data point to 

display additional 

information about 

that data point. 

Interactivity 

Clicking on any data category or data point will 

change all other charts and tables to be filtered on 

your selection. 

*However, we recommend using the filters instead 

Revert 

 Click “Revert” to undo all of the changes you 

have made to the dashboard and revert back to 

the default dashboard and default filters. 

Downloading the Report 

Click ‘Download’ to export your dashboard to various 

formats (Data, Crosstab or PDF). PDF will download the 

dashboard as it is seen on the screen. Data and Crosstab 

download the data as a .csv file. Click on the data you 

want to download, before selecting “Download”. 

Full Screen 

Some dashboards 

are better viewed 

in “Full Screen” 

mode. 

Drilldown 

Some tables have 

the ability to drill 

down in order to get 

more detailed 

information. Hover 

over the column or 

row header and click 

on the “+” symbol 

that appears. This 

will expand the 

table. 

Data Notes 

Dashboards have a 

tab called “Notes”, 

which contain data 

definitions, 

inclusion and 

exclusion criteria, 

and other 

important 

information on the 

data. 


